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Hitachi Sourcing Platform
User Management

JAGGAER Supplier Management
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Supplier Sub-User
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1. Operation Overview

Supplier Management System

Supplier Sub-Users Supplier Super User

1. User 
Registration

Request

2. Sub-user 
Registration(Web)

Registration
Process

Send e-mail with
User Name & URL
to set password

3. Check the e-mail

4. Log in to system

5. Confirm the user 
Profiles 

Start to use

Proceed supplier sub-user registration according to the following flow. 



© Hitachi, Ltd. 2016. All rights reserved. 3

2. Operation Manual

2-1. Supplier Super User Log-in to Supplier Management system

(1) Click “Contact People”

Super User

3. Check
the e-mail

2. Sub-user 
Registration

1. User Registration
Request

4. Log-in
to YUI system

6. Access
Sourcing

5. Confirm
User Profiles 
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2. Operation Manual

2-2. Enabling a sub-user - Existing

Please check the existing users on your profile and their portal access status, if 
the user you want to enable exists you can edit to enable access.

Super User

(2) Click “Edit”

3. Check
the e-mail

2. Sub-user 
Registration

1. User Registration
Request

4. Log-in
to YUI system

6. Access
Sourcing

5. Confirm
User Profiles 
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2. Operation Manual

2-3. Update of user information

(3) Input the user information

(5) Click “Save”

(2) Select Portal Access &
Supplier_Hitachi Rail permission

Super User

(4) Select Portal Access &
Supplier_Hitachi Rail permission

3. Check
the e-mail

2. Sub-user 
Registration

1. User Registration
Request

4. Log-in
to YUI system

6. Access
Sourcing

5. Confirm
User Profiles 
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2. Operation Manual

2-4. Enabling a sub-user – New

Please check the existing users on your profile and their portal access 
status, if the user you wish to enable does NOT exist follow the below 
steps.

Super User

(6) Click “Add New”

3. Check
the e-mail

2. Sub-user 
Registration

1. User Registration
Request

4. Log-in
to YUI system

6. Access
Sourcing

5. Confirm
User Profiles 
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2. Operation Manual

2-5. Adding a New User

(9) Click “Save”
(7) Input the user information

Super User

(8) Select Portal Access &
Supplier_Hitachi Rail permission

3. Check
the e-mail

2. Sub-user 
Registration

1. User Registration
Request

4. Log-in
to YUI system

6. Access
Sourcing

5. Confirm
User Profiles 
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2. Operation Manual

3-1. Sub-User receives email

Sub-User

(10) Click the URL to set password

3. Check
the e-mail

2. Sub-user 
Registration

1. User Registration
Request

4. Log-in
to YUI system

6. Access
Sourcing

5. Confirm
User Profiles 



© Hitachi, Ltd. 2016. All rights reserved. 9

2. Operation Manual

4-1. Reset the new password

Sub-User

(11) Input the new PW

(12) Click “Save”

3. Check
the e-mail

2. Sub-user 
Registration

1. User Registration
Request

4. Log-in
to YUI system

6. Access
Sourcing

5. Confirm
User Profiles 
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2. Operation Manual

5-1. Log-in and check the User Profile information

Sub-User

(13) Click “Account Settings” link

(14) Update information / Set language

(15) Click “Save”

3. Check
the e-mail

2. Sub-user 
Registration

1. User Registration
Request

4. Log-in
to YUI system

6. Access
Sourcing

5. Confirm
User Profiles 
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2. Operation Manual

3. Check
the e-mail

2. Sub-user 
Registration

1. User Registration
Request

4. Log-in
to YUI system

6-1. To access RFx/Contracts

Sub-User

(16) Click “Requests”

6. Access
Sourcing

5. Confirm
User Profiles 




